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Tour Operator Rebate Policy and Reimbursement Form 

 

Tour operators who participate as an appointment-taking buyer at Travel Exchange are eligible for a post-convention rebate 
up to a maximum of US$650 for combined travel and lodging expenses, which includes reimbursement of up to US$325 for 
the use of airline tickets purchased with frequent-flyer rewards. To be eligible, tour operators must meet the following:  
 

1. Register as a full appointment-taking buyer participant before Oct. 10, 2017.  
 

2. Update their company profile form on NTAonline.com by Oct. 10, 2017.  
 

3. Attend and participate in all scheduled appointments is required.  
 
Tour operators who register as a buyer  after Dec. 10, 2017 (item 1 above), but have met all other criteria (items 2 & 3 above), 
will be eligible for a partial rebate of up to US$325 for combined travel and lodging expenses (see regulations below).  

The rebate will be based on validation by NTA of Exchange attendance and meeting the above requirements. Tour operators 
who arrive late, depart early, miss scheduled appointments or violate Exchange policies are ineligible for a rebate.  

 
Please fill out this form, attach your travel and hotel receipts (copies are acceptable) and mail to:  
NTA Rebates, 101 Prosperous Place, Suite 350 Lexington, KY 40509 no later than Jan. 31, 2018.   
Rebates will be processed and sent after March 1, 2018.  
 

________________________________ ___________________________________  
NAME COMPANY  

 
 Total of combined hotel (room & tax only) and travel expenses  $________________ 
 *** (excludes tolls, taxi and parking fees)   
 

***MUST ATTACH RECEIPT(S) AS BACK-UP FOR REBATE REQUEST*** 
    
NOTE:  Amount rebated to each attendee will not exceed $650 U.S. - If you have not yet renewed your 2018 NTA membership, $495 of 
your rebate will be applied to your 2018 dues. You can receive a cash rebate up to $155.  
 
You may contribute all or part of your rebate to Tourism Cares, NTA’s philanthropy. Only the remaining balance will be paid to you. 
   

 I wish to contribute $_____________ of this rebate to Tourism Cares.  
 
 

_____________________________________ _______________________________ _________________ 
SIGNATURE  TITLE DATE 

 
Travel and Lodging Expense Regulations 

 Meals, alcohol, car rentals, fuel, mass transit, parking fees, taxi and toll fees are not reimbursable.   

 Lodging expenses are limited to room and tax only.   

 Mileage will be reimbursed at the current IRS rate. 

 Airline tickets purchased with frequent flyer miles will be reimbursed at the rate of up to $325 US per roundtrip ticket.   

 Total rebate of combined travel and lodging expenses will not exceed the maximum rebate allowance as outlined above. 


